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MINI-GRANT
APPLICATION
Supporting and sustaining Putnam County Schools one classroom at a time!
Project Eligibility
· Projects should seek to bring innovation, creativity and spontaneity into the classroom.
· Projects must advance the School District’s strategic plan and meet all state curriculum standards.
· Projects must be completed by APRIL 1, 2010 (BEFORE SPRING BREAK)  so that a written project final report can be submitted by APRIL 16, 2010
· Projects should take place over a minimum of three weeks.
· Projects should not be based solely on the purchase of a pre-packaged kit.
· Projects are to be created for the benefit of the classroom student.
· Maximum grant request is $500.
Innovation!  Creativity!  Spontaneity!
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Teacher/School Eligibility

Any teacher in Putnam County Schools is eligible. Grants will be awarded to the teacher’s school and will be restricted for use by the teacher in his/her classroom.   Only one application per teacher is allowed per year.  **NEW** Beginning with the 2010-2011 school year, any individual will only be eligible to receive a maximum of two (2) awards in a five (5) year period.

Budget Eligibility

Funds may be requested for the purchase of project materials for student use only.  Computer hardware, audio-visual equipment, and field trip expenses may not be included in the budget.

Criteria
· Clarity: Proposal must be written so the reader has a clear understanding of the project activities, goals, material needs and evaluation components.
· Completeness: Application must adhere to the guidelines & provide all information requested.
· Timeline: A tentative timeline outlining dates of specific benchmarks in the project should be provided. Projects MUST be completed by April 1, 2010.
· Evaluation: Project must demonstrate an evaluation component that reflects clear educational outcomes to be discussed in the final project report.
· Cost Effectiveness: Project materials should not be excessive in cost or number requested, and be appropriate for activities and outcomes described.
· Creativity: Proposal should engage students in hands-on learning or inventive projects that enhance curricular standards.
· Impact: Project should be challenging and actively engage students in a positive learning experience.
· Review: Any applicant whose proposal is not selected may request reviewer comments.
Final Report:  Teachers will present a written summation of their project to the PEP Board of Directors.  (See date above under “project final report”.)
Recommended Resources
Applicants are encouraged to align project with Tennessee curricular standards.  
Visit the Tennessee Department of Education website for additional information.
Deadline
SEPTEMBER 4, 2009

               Applications must be signed by your school administrator and returned to
                                the PCS Grant Department no earlier than August 31. 
                  Failure to comply with all stated criteria may result in disqualification of your proposal.
COMMUNITY CONNECTION REQUIREMENT
Teachers receiving PEP Foundation Mini-Grants are required to communicate their intended use of PEP funds with students and families – forms will be provided by the Foundation.  Documentation in the form of art work, student writings, digital photos, journals, etc. will be used by the PEP Foundation to showcase projects.   Final projects will be videotaped and showcased throughout the community.  
Application Form
Please type your application on this page or reproduce application of equal length on your computer. Only this page and the following pages need to be turned in.
Teacher (Title, First name, Last name)



Teacher email address

School Name

School Mailing Address

City





State




Zip

School Phone







School FAX

School Principal (Title, First name, Last name)
     Principal’s Phone

Project title

_____________________________________________________________________
Project Grade(s)/
No. of Children Involved/ Project Start Date/ Project End Date

_____________________________________________________________________

Signature of Applicant (Teacher/Counselor) ____________________________________________________ Date__________

Signature of Building Principal ____________________________________________________ Date __________

Important!  Make no reference to yourself or your school on these two pages.  The Selection Committee evaluates your proposal on quality.  The committee makes its decisions blind to names and schools.
_____________________________________________________________________

Title                             Brief project description
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Project Grade(s)/
No. of Children Involved/ Project Start Date/ Project End Date

Please describe the following in as much detail as possible within the space provided:

· Student Learning Objectives
· Methods of Instruction (What do you intend to do in your classroom with your students?)
· Project Timeline (What activities happen and when?)
                                               (Continue on to next page)

· Method of Evaluation
· Budget
List items to be purchased and their estimated costs.  Combine categories so that there are no more than six categories. You must give a grand total of all costs.
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

GRAND TOTAL _______________________

Please summarize your project  idea and explain how the materials listed in the budget  above will be used:
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